
 1 

 
 

ICT Acceptable use Policy 
 
This policy was written in January 2010 and reviewed in December 2015. 
It was researched and produced by the ICT Leader, Head Teacher and Governors. 
The designated member responsible for Internet safety in the school is Mr Karl Brown 
 
1. Aims 
 
The aims of this Acceptable use Policy are to: 
• Ensure that pupils benefit from all learning opportunities offered by the internet 

resources provided by the school and resources provided by the county (e.g. Starz 
learning platform) in a safe and controlled manner. 

• Ensure that all staff benefit from internet access, with clear guidance on safe and 
acceptable use. 

• Make staff and pupils aware that Internet use in school is a resource and a privilege. If 
the terms are not met that the privilege will be taken away. 

• Provide guidance to staff and pupils about the acceptable use of mobile technologies, 
both the school’s and personal items that are brought into school. 

 
This policy should also be read in conjunction with the school’s Child Protection Policy, 
Disciplinary Policies and the school’s guidance on use of mobile phones included in the staff 
handbook and Cambridgeshire County Council’s Guidance for schools and other 
establishments on the use of images. 
 
2. Use of ICT in Morley 
 
The purpose of Internet access in this school is to  

• raise educational standards,  
• support the professional work of staff and  
• enhance the school's management, information and business administration systems. 

 
Teachers and pupils will have access to web sites worldwide (including museums and art 
galleries) offering educational resources, news and current events. 
 
Access to the Internet is a planned part of the curriculum that enriches and extends learning 
activities and is integrated into the class schemes of work. As in other areas of their work, we 
recognise that pupils learn most effectively when they are given clear objectives for Internet 
use.  
Different ways of accessing information from the Internet are used depending upon the nature 
of the material being accessed and the age of the pupils, for example:  
 
• by teacher (or sometimes other-adult) demonstration;  
• by teacher-prepared materials, rather than the open internet;  
• pupils may be given a suitable web page or a single web site to access;  
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• pupils may be provided with lists of relevant and suitable web sites which they may 
access;  

• pupils are expected to observe the Rules of Responsible Internet Use and are informed 
that checks can and will be made on files held on the system and the sites they access.  

• pupils will be educated in taking responsibility for their own Internet access. 
 
The use of other personal technology is allowed in school as part of a pre-arranged 
educational activity, with permission from a member of the Senior Leadership Team (SLT) or 
ICT Leader. Inappropriate use is in direct breach of the school’s acceptable use policy as 
outlined below. 
 
3. Expectations Of Use 
 
a. Pupils 
Children and their parents will be expected to sign an Acceptable Use Agreement detailing 
expectations of behaviour and the consequences of violating this agreement.  
 
• At Morley Memorial, we expect all pupils to be responsible for their own behaviour on the 

Internet, just as they are anywhere else in school. This includes materials they choose to 
access, and language they use. 

• Pupils using the World Wide Web are expected not to deliberately seek out offensive 
materials. Should any pupils encounter any such material accidentally, they are 
expected to report it immediately to the supervising adults so that the appropriate action 
may be taken. 

• Pupils are expected not to use any abusive language in their email communications and 
contact only people they know or those the teacher has approved. They have been 
taught the rules of etiquette in email and are expected to follow them. They will not send 
abusive or unwanted communications to other pupils. 

• All pupils and their parents / guardians are expected to have read and agree an Internet 
Use Agreement and be aware of their rights and responsibilities 

 
The consequences of breaking these rules will depend on the nature of the violation but could 
include some or all of the following sanctions: 

• The withdrawal of internet use 
• The suspension of Starz accounts 
• Bringing in external agencies such as the police or social services. (This will be done 

with reference to our Child protection Policy) 
 
Misuse by pupils of other technologies (e.g. mobile phones) will result in a complete ban 
and/or confiscation of these devices. (See the school’s Use of mobile phones policy for further 
information)  
 
b. Staff 
• Staff are responsible for their own behavior on the Internet; this includes materials they  
• choose to access, and language they use. 
• Staff using the internet are expected not to deliberately seek out offensive words or 

images; or to store or view offensive words or images on their computer; or to access 
inappropriate sites of any other nature (e.g. gambling, betting, online gaming) 

• Staff are expected to use appropriate language in their email communications. 
• The use of the internet or other forms of mobile communication for personal use during 

teaching hours is allowable but should be moderated to reasonable level which does not 
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affect the teaching and learning of the pupils, preferably during breaks from the 
classroom; this level will be at the discretion of the head teacher. 

• All members of staff using social networking sites or other forms of public 
communication should be aware of the visibility of their communications and the 
implications of bringing the school’s reputation into disrepute. 

 
 
The consequences of breaking these rules will depend on the nature of the violation and will 
be dealt with in line with the schools Disciplinary procedure. This may involve suspension or 
the involvement of external agencies such as the police or social services if deemed serious 
enough. This is covered in section 6 of the disciplinary procedures, “Gross Misconduct”. 
 
 
4. E-safety 
 
The National Curriculum requires children to “use technology safely, respectfully and 
responsibly; recognise acceptable/unacceptable behaviour; identify a range of ways to report 
concerns about content and contact.” 
 
a. Personal safety 
In common with all other media (such as magazines, books and video), some material 
available on the Internet is unsuitable for pupils. The school will take every practical measure 
to ensure that children do not encounter upsetting, offensive or otherwise inappropriate 
material on the internet. Morley Memorial School use a Cambridgeshire County Council 
“filtered” Internet Service, which will minimise the chances of pupils encountering undesirable 
material.  
 
Children at Morley Memorial School will normally only be allowed to use the Internet when 
there is a responsible adult present to supervise. However, it is unrealistic to suppose that the 
teacher’s attention will always be directed toward the computer screen. Members of staff will 
be aware of the potential for misuse, and will be responsible for explaining to pupils the 
expectation we have of pupils.  
 
Teachers will have access to pupils’ emails as part of their Starz accounts and will check other 
Internet related files on a regular basis to ensure expectations of behaviour are being met. 
 
The school will devise and implement, with reference to Cambridgeshire ICT, an e-safety 
scheme of work for all ages which will be supplemented by regular e-safety messages 
delivered during ICT lessons. This will include: 

• personal e-safety (not giving personal details out online) 
• Cyber bullying and how to deal with it 
• The importance of keeping usernames and passwords confidential 
• Dealing with unwanted images or material, including pop-ups 
• Good etiquette in ICT use (e.g. user names to reflect sender) 
• “Whistle blowing”  

 
b. School Website 
The school website will adhere to these e-safety principals in the following ways: 
• The website will be regularly checked to ensure that there is no content that 

compromises the safety of pupils or staff. 
• The publication of children’s work will the decided by a teacher. 
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• The school will endeavour to use digital photographs, audio or video clips focusing on 
group activities. Photographs and video focusing on individual children will not be 
published on the school website without parental permission.  

• Permission for the use of images will be gathered from parents on entry to the school  
and kept centrally in the office. 

• The school website will avoid publishing the full names of individuals in a photograph. 
• The school will ensure that the image files are appropriately named and will not use 

pupils’ names in image file names if published on the web. 
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Acceptable Use Agreement, Morley Memorial Primary School 

 
 
This is to be read through with your parent(s) and then signed. You will be allowed Internet 
Access after this is returned to school. 
 

Pupils at Morley Memorial should: 
 
• be responsible for their own behavior on the Internet, just as they are anywhere else in 

school. This includes materials they choose to access, and language they use. 
 
• ask permission before accessing the Internet. 
 
• not deliberately seek out offensive materials. Should any pupils encounter any such 

material accidentally, they are expected to report it immediately to a teacher. 
 
• use appropriate language in their email communications, not be aggressive or rude. 

 
• only contact people they know or those the teacher has approved.  

 
• keep personal information such as phone numbers and addresses private. 

 
• not access other people's files unless permission has been given. 

 
• use computers (and Starz accounts) for schoolwork and homework only, unless 

permission has been granted for other use. 
 
• not downloaded files or programmes to the computer from the Internet. 

 
• avoid bringing in work on floppy discs, CDROMs or memory sticks from home; 

homework can be uploaded onto Starz instead. 
 

Pupils consistently choosing not to comply with these expectations will be warned, and 
subsequently, may be denied access to Internet resources. These expectations also extend to 
the use of online learning platforms such as Starz, which may be accessible from home. 
 
------------------------------------------------------------------------------------------------------- 
 
I have read through this agreement with my child and agree to these safety restrictions. 
 
Signed: ____________________________________ (Parent/Responsible Adult) 
 
 
Name of child: _______________________________________ 
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Staff Acceptable Use Agreement, Morley Memorial Primary School 
 
 
I have read through the Acceptable Use Policy and agree to these safety restrictions, 
especially the following from Section 3a: 
 
• Staff are responsible for their own behavior on the Internet; this includes materials they 

choose to access, and language they use. 
 
• Staff using the internet are expected not to deliberately seek out offensive words or 

images; or to store or view offensive words or images; or to access inappropriate sites of 
any other nature (e.g. gambling, betting) 

 
• Staff are expected to use appropriate language in their email communications. 

 
• The use of the internet or other forms of mobile communication for personal use during 

teaching hours is allowable but should be moderated to reasonable level which does not 
affect the teaching and learning of the pupils, preferably during breaks from the 
classroom; this level will be at the discretion of the head teacher. 

 
• All members of staff using social networking sites or other forms of public 

communication should be aware of the visibility of their communications and the 
implications of bringing the schools reputation into disrepute. 

 
I understand that failure to comply with these restrictions may result in disciplinary action being 
taken in line with the school’s Disciplinary Policy. 
 
 
 
Signed_______________________________________ 
 
 
Print_________________________________________ 
 
 
Counter signatory_______________________________ 
(ICT Leader or Head Teacher) 
 


